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Exporting Student and Course Timetable Information 
 

In the Timetabling System you can directly export the details of events scheduled for a course, student or in a room – for example, if you want to view a student’s timetable 

in a list format, or export a timetable view to share with other staff. 

 

To access these reports, log-in to your Timetabler account through MyEd. Search for ‘Timetables’ and log-in as required below 

 

 

Now go to the Timetables page: 
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Use these arrows to filter to the times you 

want to view, or to move to the current day 

Click here to view events as a list 

in a right-hand column 

Click here to filter your 

event selection 
Click here to export your 

data, and edit preferences 

click on the Text of this button and it will drop down 

so that you can see Timetable information about the 

following resources 

Select the Resource you are interested in viewing the 

timetable of: Student, Staff, Room, Course or Group. 

 

Click on these Three dots and a panel to 

filter your Students/Courses/Rooms etc, 

will appear in a lefthand column 

In this left hand column you can 

filter with a text filter to the specific 

student, course etc that you want.  

There is also a master filter at the 

top for Department, and more 

detailed filter options if you click 

the cone. 

Click the Circle to select an 

individual calendar to view 
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Once you have used the various filters to select the timetable(s) of the Student/Course/Staff/Room you are looking for you will see the timetable laid out in the grid below. 

In the right hand column (if you click this icon in the toolbar), you will see a list of the events associated with your selection. For example: 
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Exporting your Selection 

You can export these event selections by clicking the  button shown on the toolbar above. This will bring up the list of options below. 

 

Click ‘Download Timetable’. 

You will then get the option of downloading as a list, or as a 

grid. 

Select your preferred option. 

 

 

 

 

 

 

If you select ‘List’, you will get the option to download as .PDF, .XLSX, or .HTML    If you select ‘Grid’, you can download the file as a .PDF or .HTML file. 
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The download timetable window will allow you to customize your download, with extra settings available by clicking on ‘Show advanced options’. 

Your preferred option will then export to your downloads folder. 

If you have any further questions on the contents of these reports or how to use them, please get in touch with timetabling@ed.ac.uk or studentanalytics@ed.ac.uk 

mailto:timetabling@ed.ac.uk
mailto:studentanalytics@ed.ac.uk

