
APT OPERATING PROCEDURES 

LAST UPDATED: 27 April 2018 

How to change the selection status in Progression & Awards 

Process Overview 

 

 

 

 

 

 

 

 

Step by Step Instructions 

1. Click the edit button on the student’s progression line 

This will take you to the student’s individual progression record. 

 

2. Click the Course marks profile tab 

This tab is under the “Calculation” section towards the bottom of the page: 

 

4. Change the 
enrolment rule, 
selection and/or 
programme year 

3. Click the selection 
status for the course 
you want to change 

2. Click the Course 
marks profile tab 

1. Click the edit button 
on the student’s 
progression line 

5. Save changes 
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3. Click the current selection status for the course you want to change 

This will be a blue link under the Selection status column: 

 

4. Change the enrolment rule, selection, and/or programme year 

Select the new enrolment rule and programme year from the drop down lists and the new selection 

out of compulsory or elective: 

 

In this example we’re changing the enrolment rule to “Must be passed” and the selection from 

elective to compulsory:  
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5. Save changes 

 

The selection status will now be updated to the new choices: 

 


